PART-TIME CUSTODIAN

         JOB DESCRIPTION

PURPOSE:  
To promote the vision of First Presbyterian Church: Endicott, NY by:

· Preparing the (indoor and outdoor) church facilities for Sunday morning worship, ministry, and activities.  

· Being available while the building is open to assist with preparations, emergencies, and safety issues.

· Cleaning up and securing the building after use on Sunday.   
ACCOUNTABILITY: 
The Part-time Custodian will be accountable to Personnel Committee through the Maintenance Supervisor and Pastors/Head of Staff.

PERSONAL ATTRIBUTES:   
This position will be filled by someone who knows and supports the vision of First Presbyterian Church: Endicott, and understands the importance of his/her work to help fulfill its mission and ministry. The Custodian shall possess the following qualities: reliability, enthusiasm for the job, flexibility, and a desire to provide a safe, clean and welcoming environment. The person must be a team player, a self-motivator, and a positive interpreter of the life and activities of the Church.   

WORK SCHEDULE:
· Sundays, ~7:45am – 1:00pm

These hours are approximate, depending on the worship schedule and other events.

· This person may also be asked to help at special times such as weddings, funerals, and special worship services. 
RESPONSIBILITIES:

A full description of Sunday responsibilities is available upon request. 
COMPENSATION: 

The compensation will be in accordance with the hourly minimum wage.
TERMS:
This position will complement the other maintenance/cleaning positions.  Time sheets will be filled out and submitted weekly. Time off will be approved in advance by the Head of Staff.   
EVALUATION
There will be a three-month probationary period, followed by an evaluation conducted by the Head of Staff.  This evaluation will also include a review of the job description to amend as necessary.  Once a year, job performance evaluations will be prepared by the Head of Staff.  An annual salary review will be conducted by the Church Personnel Committee.







rev. 10/2017
